[image: image1.wmf]Christian Education 

Family Handbook
Chisago Lake Lutheran Church

1 Summit Avenue

PO BOX 175

Center City, MN 55012

We are a people:

“Guided by God’s Spirit, 

learning, living, sharing Christ’s love.”

Phone:  651-257-6300

Fax: 651-257-5103
Church Office E-mail:  cllc@citlink.net
www.chisagolakelutheranchurch.org

A member of the Evangelical Lutheran Church of America

www.elca.org

Sunday Schedule

Worship Hours: 8 am, 9:30 am and 10:45am

Christian Education Hour:  9:30 am

Children and Family Ministry Coordinator:  Cathy Nelson

Email: cllcchrised@frontier.com
MISSION STATEMENT

CHISAGO LAKE LUTHER CHURCH

We are a people “Guided by God’s Spirit, learning, living, sharing Christ’s love.”

Christian Education Mission Statement

To engage and equip people of all ages in the understanding of God’s word and how to apply this knowledge in daily Christian living to impact lives.
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WELCOME TO THE EDUCATION PROGRAMS OF CHISAGO LAKE LUTHERAN CHURCH
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Once again we are excited to………

                                                                                       our children’s faith into action!

Sunday’s Spark rotation curriculum is designed to fit all the different ways kids learn…….Some kids learn best through hands-on activities.  Other kids learn best through writing and reading activities.  Still others learn best through a combination of activities.  Spark has been designed by children’s education experts to accommodate all the different ways kids learn.  Kids explore their faith through our different workshops of interactive activities and games, science and creative art projects, mouth watering snacks they make, and computer –videos to watch.

Each of our workshops has a main focus to follow, time to open our bibles, the mornings’ activity, and closing prayer.  All of our bible stories last for three weeks so our kids can learn through a variety of workshops.  Why?  Rotation model philosophy recognizes that children need repetition to develop a lasting memory and understanding of the content.  
Wednesday’s Spark “re:form” Confirmation curriculum is  designed for today’s youth.  Reform means to change to a better state.  And re:form confirmation is what we consider to be a confirmation curriculum in a better state. What exactly is re:form confirmation?  In three simple words, it’s a way for teens to: Encounter – Engage – and Respond to God’s calling. 

This will be an exciting year for children and youth of all ages.  Welcome to you all!  

I hope you all enjoy this coming year!

Cathy Nelson

Children’s and Family Minister Coordinator

Chisago Lake Lutheran Church
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Important information for all people involved on Sunday mornings.

A CHILD WILL NOT BE ALLOWED TO LEAVE WITH SOMEONE THE TREACHER/SHEPHERD DOES NOT KNOW!  IF TEACHERS AND VOLUNTEER STAFF FEEL THAT A CHILD IS NOT SAFE THEY WILL STAY WITH THEM AND SEND SOMEONE TO GET CATHY IMMEDIATELY.  THEIR #1 PRIORITY IS THE SAFETY OF THE CHILDREN IN THE ROOM.

We should all feel safe in our church, but now days, we cannot afford to let our guard down anywhere.  You can help us by:

· knowing where your child’s classroom is and each of the teachers in charge of your child’s class.  Many classes have team teachers that may make it hard to remember who is who.  

· Children will be held in their classroom until a parent picks up the child or other arrangements are made with the teachers… ex. an older sibling picks up the child.  Please know that if another adult comes to pick up your child he/she may be asked to show proof of identity if the teacher is unsure of whom they are.  

· At least one teacher will remain in the classroom until all children have been picked up.  If you are going to be late, please inform the teacher.  

· Finally, many would be accidents happen when cars are leaving a parking lot and children are running between cars.  Children should never leave the church building without  a parent or older sibling with them
Remember we are all an important part of God’s Family.  Although our church is relatively small, many people know each other and it seems easy to find our way around, one may assume our children know their way!  The church can be HUGE to a young child: even more so to someone new in our church family.

Thank you so very much for reviewing these important safety measures within your family.  Please know your child’s safety is of our utmost importance here at Chisago Lake Lutheran Church.

GETTING INVOLVED
Who me?!?!?!  Yes, you……
……………..success of any Sunday school program comes from you.  With everyone working together using the gifts God has blessed us with will ensure a highly energized program and the non burn out of a few.  To help you decide where your gifts will work best, we have teaching and non-teaching positions available.  

***Christian education request educational commitments from September through December (including Christmas Program assistance) – January through May – or you may be one who wishes to teach from September through May.

Teaching Positions:

Shepherds:  responsibilities include

a. relationship building with students in one grade level
b. open and close class time with prayer
c. be prepared for scheduled classroom lessons
d. celebrate birthdays & welcome visitors
e. track attendance

f. introduce unit theme for lessons

g. assist workshop guides as needed

h. maintain a positive learning environment

Workshop Guides:

a. individual or team lead activities with a different grade level each week in one of the following areas:

i. art

ii. bible skills and games

iii. cooking

iv. science

v. video

Kindergarten/Preschool Teachers

         Teach children in a self contained, non rotational setting

Helping as a Sub or as a class helper
a. Make sure you have an accurate student list

b. Make sure you know the class routine

c. Be aware of important student information as necessary

d. Ask the teacher for any valuable tips and tricks that they have learned.

e. As a helper – please talk to your child’s teacher and offer to be an extra person as often as you can.

AS A NON-TEACHING POSITION
a. ATTEND WORSHIP it is vital for your faith development and remember-kids learn by example.

b. Sunday school secretary

i. Assist teachers/workshop leaders find supplies

ii. Answer parent questions

iii. Assist Cathy with morning routine

c. Be a helper in your childs room – hopefully the teacher should have a parent in class nearly every Sunday.  Extra hands are always welcomed!

d. Participate in church activities

e. Discuss the lessons at home

f. Encourage your family to be on time

g. Continually offer suggestions for the program

h. Let Cathy know of any concerns asap

i. Greet teachers as you drop off and pick up students

j. Pray for the teachers, students and families of Chisago Lake Lutheran church.

k. Attend events and activities that are advertised in the newsletter, bulletin and on the bulletin board.
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GENERAL INFORMATION FOR FAMILIES INVOLVED WITH  THE EDUCATION PROGRAMS AT CLLC………………….

NOW YOU KNOW!!!!!!!!!!!

Newsletters

The Kichi-Saga Newsletter, bulletin, and bulletin board (located across from the main office) and the web site are an excellent way to keep informed of what is happening in Sunday school, confirmation and the Youth program

E-mails

Being up to date will be a great asset for everyone.  Keeping us informed of changes to your email address will be beneficial to everyone.

Communication

Announcement and sign up sheets with any particular information will be located on the bulletin board across from the main office if you need to double check information or need to sign up for any of the activities or camps.

Comment/Suggestions

As we do not have a specific suggestion box, please do not let that stop you from asking questions, making suggestions or notifying me of any needs which you have.  Just drop me an email/note/phone call/ anything.  Better yet – join us at the Chris. Ed. Committee meetings or the Youth Committee meetings, we are always glad to see new faces.

Students

One of the best tools teachers have at their disposal for classroom management is communication.  They will go over the discipline policy in class. While it is uncomfortable to discipline other people’s children in the church setting, it is sometimes necessary.  Teachers will be sure to communicate difficulties to parents/ Cathy immediately.

Accountability

We understand that you have entrusted us with the spiritual and physical care of your child.  We take this responsibility very seriously.  The training of our teachers is very important and we work hard to minimize any risk to your child.  Each child/youth must registered for their safety.  Important health/emergency information is on the registration forms and we need to be made aware of this and have it accessible in case of an emergency.  If you have a child who has any type of health concern or learning challenges, please make sure we are aware of this.

Sub-Teachers

You may need to be asked to fill in on the occasional Sunday.  Teachers are asked to call all their parents to see if tone of them can substitute for them.  Be open to the idea of helping out.  Being a Sunday school teacher is a huge commitment and occasionally teachers need to miss a day.  It is vital to the students and your child that they see the congregation stepping in to help out and that the congregation is willing to teach them, not just one person.

Snacks

Believe it or not – this can be a hotly contested issue.  The most crucial thing we keep in mind is food allergies.  These should be listed on the registration form.  Teachers should check verbally with you just to make sure.

Sunday mornings can be long for children, thus a snack can be the difference between hungry, uncooperative children and children whose basic needs are allowing them to actively participate in learning.  When snacks are used, we try to provide healthier snacks, making “junk” the exception….

Offering

Offering will be taken during Sunday school worship time.  

Policies and Procedures

Child/Adult Supervision

a. No Adult should be left alone with a child/youth

b. Keep classroom doors open when alone with one child/youth, or join another classroom

c. Sunday school age children - wait at the bathroom door when supervising bathroom breaks or have another adult help you

d. Be visible whenever you are with a student

e. Please let Cathy know of any strange behavior

f. Whenever children/youth are out of the classroom they need to be supervised

g. Whenever possible have multiple leaders in the classroom for child/youth safety

Lost Child Procedure

Our procedure for a lost child:

a. determine the name of the lost child & be sure they are lost

b. Let Cathy know ASAP

c. Sunday school secretary and other volunteers not overseeing students will search EVERY AREA of the building

d. Cathy and volunteers will search outside areas and shut down parking lots

e. No cars will leave until the child is found or the car is cleared by volunteers

f. Once the child is found we will pass the news out as quickly as possible

Pick up and Drop Off (Sunday Mornings)
a. Parents need to bring their students to the classroom 

b. Parents need to pick up their students from their classroom 

c. Stay with your child in the classroom if the teacher is not present

d. Greet teachers and let them now of any news related to your child

Abuse Reporting

a. We are called to care for the safety of our children

b. If there is a suspected problem talk with a Pastor or Cathy

c. Be observant and remember what you see

d. All communication will be confidential

e. Your concerns will be supported and remain confidential no matter what the outcome

Emergency Information

Medical Emergency

In the event of a medical emergency the situation will be assessed and a course of action determined by a staff member.  Parents will be immediately notified of any incident beyond minor medical situations.  Any incident involving severe blood loss, loss of consciousness, head injury or breathing problems emergency personnel and parents will be notified immediately.  A staff member will stay with the injured party until parents have arrived.

Fire

In the event the Fire alarm sounds evacuate the building.  (Teachers will go through a practice with their students) Staff members will communicate with leaders to determine that we are all accounted for.  Sunday morning secretary will bring attendance sheets with for role call if needed.  Staff will assist those needing help out of the building, everyone else is to exit immediately and supervise and account for every child.  Parents may pick up their child from the teachers designated area, teachers are to remain with students until everyone is picked up.  NO ONE WILL REENTER THE BUILDING until the all clear has been given by either the fire department or staff member.

Severe Weather

In the event of sever weather each teacher will be notified and their class moved to a secure location (closets/bathrooms)  Staff will have the list of where each class is.  Parents will be encouraged to stay in the safest areas with their child until the weather event has passed.  

Winter Weather
Well, we live in Minnesota…..for non-Sunday activities…..if at anytime you are worried about driving to church or let’s say you are just not sure – your safety is first and foremost, please stay home and we will see you on Sunday.  If the decision is made during the day to cancel an activity, Cathy will call the schools and ask them to make an announcement.  If school is canceled or the students are leaving early due to weather, the event at church will be canceled.  If you have any questions, please call the church office and Cathys’ extension #14.

                                                    CONFIRMATION

                  INFORMATION…

CONFIRMATION……

PARENTS BAPTISMAL PROMISE:
In Christian love you have presented this child for the sacrament of holy Baptism.  You should, therefore, faithfully bring them to the services of God’s house; teach them the Lords Prayer, the Creed and the Ten Commandments.  As they grow in years, you should place in their hands the Holy Scriptures and provide for their instruction in the Christian faith, that, living in the covenant of their Baptism and in communion with the church, they may lead godly lives until the day of Jesus Christ.

AFFIRMATION OF BAPTISM PROMISE:

Do you intend to continue in the covenant God made with you in Holy Baptism:  to live among God’s faithful people, to hear His word and share His supper, to proclaim the good news of God in Christ through word and deed, to serve all people, following the example of our Lord Jesus, and to strive for justice and peace in all the earth?
WHAT DOES THIS MEAN???

We want you to take this promise seriously and personally.  You are choosing to accept the covenant between you and God that was made for you at Baptism.  As a congregation we will guide you and encourage you in your faith journey and your decisions.  All we ask is that you ask God to help and guide you and that you be open to God’s response.

Confirmation prepares each student to honestly answer the question……………
Do you intend to continue in the covenant God made with you in Holy Baptism:  to live among God’s faithful people, to hear His word and share His supper, to proclaim the good news of God in Christ through word and deed, to serve all people, following the example of our Lord Jesus, and to strive for justice and peace in all the earth?

………….for themselves during their Affirmation service at which time they will                              take on the Baptismal promise for themselves.
Each scheduled week that we meet for large group time, there will be an important lesson taught to every grade level at the same time.  After the presentation, you will breakout into classrooms and meet with your small group and guide.  This is the time to dig deep into God’s word.

It is important that you make every effort to be here each week.  Your small group is depending on you and you are depending on them too.  Make sure to bring your bible and notebook (or leave them at CLLC to make sure you do not forget them).

Each month you will get together with your small group do to an activity.  Give your guide all the input you can and help them plan these activities so you can have as much fun as possible.
If there is ever anything we can do to make the confirmation experience more exciting or fulfilling, please feel free to talk to Cathy.

Wednesday Night Guidelines
· Be on time

· Have your bible and notebook with you each week

· Respect God, people and property

· Don’t distract others during prayer , worship or teaching

· Bullying, unkind or destructive behavior cannot be tolerated

· Listen to staff and guides

· Do not damage the building, treat it better than your own home – you are in God’s house.

· Focus on building healthy Christian relationships

· We value personal safety, modesty, and no distractions;

· Refrain from binging or using these items during confirmation:

· Cell phones

· MP3 – Electronic devices

· Drugs, alcohol, tobacco products

· Any items that are taken during large or small group will be returned to parents at the end of the session.

· Know where you are supposed to be.

These expectations are in place for safety.  It is the goal that everyone’s faith is enriched, this can only be ensured when we all follow the same set of expectations, and love God together.

PARENTAL EXPECTATIONS

· Pray for you child, their  group and leaders

· Attend regular Sunday and Lenten worships

· Help them get to class on time with their books

· Discuss each lesson with them during the week

· Assist when possible with events

· Communicate with your child’s leader and staff

GUIDES…..

Thank you so much for the commitment you are making to the youth of CLLC.  These next few years, may seem like a long time, but they do go by so fast.  Please know how much you are appreciated and be prepared to learn not only more about our Faith – but about your self as well……….

                                                                                   ………………………………………….your journey has just begun!

What is a Guide?

· A Guide is a follower of Jesus Christ who is willing to love four to six Middle School youth at Chisago Lake Lutheran Church for the duration of their confirmation years.

· Guides are open and willing to be real, willing to try new things, and willing to let God work in their lives even as God works in the lives of their group of young people.

· Guides work together as a team with the parents of their group, the Pastors, Cathy, and the other guides.  You are never alone!

· Guides are willing to trust God together and depend upon his power in order to fulfill their jobs.

· Guides are willing to be servants.
What isn’t a Guide?

· Guides are NOT perfect Christians, who have it all together

· Guides are NOT miracle workers who solve all our kids’ problems.

· Guides are NOT alone.  We function as a team.
Responsibilities of a Guide.

· Large Group Nights:  to be with your group during the large group evenings.  To oversee them during large group time and make sure they are showing appropriate respect to the speaker of the evening.  Then to take the group to their classrooms to enhance the lesson which was presented during the large group time.  To be mentor and friend to the youth in your group.

· Small Group Fellowship and Service Events:  to be present at the fellowship and service events which the families will take turns coordinating.  To begin/close each event with a prayer.  To assist the youth in filling out their small group event worksheets and making sure Cathy receives a copy of these.

· Retreats:  Participate along with your small group during the fall retreat and grade specific retreats (schedules TBD)

· Substitutes:  if ever unable to attend any one of these events, Guides will arrange for one of the other parents in the group to fill in and will inform Cathy of this ahead of time.
EXPECTATIONS

6TH GRADE CONFIRMATION EXPECTATIONS

**Wednesday Evening Large Group Workshops

10 Sermon Notes

3 Hours of Community Service

3 Hours of Church Service

Lenten Mentoring Program

Fall Retreat

6th Grade Only Retreat – (date TBD)

7TH GRADE CONFIRMATION EXPECTATIONS

**Wednesday Evening Large Group Workshops

15 Sermon Notes

5 Hours of Community Service

5 Hours of Church Service

**Fellowship and Service Events

Lenten Mentoring Program

Fall Retreat

7th Grade Only Retreat – (date TBD)

8TH GRADE CONFIRMATION EXPECTATIONS

**Wednesday Evening Large Group Workshops

15 Sermon Notes

5 Hours of Community Service

5 Hours of Church Service

**Fellowship and Service Events

Lenten Mentoring Program

Fall Retreat

6th Grade Only Retreat – (date TBD)

(**100% Attendance is expected – if unable to attend – there will be make up for the evening/event)

9TH GRADE CONFIRMATION EXPECTATIONS

Assist Leading Worship 4 times during the year by serving on one of the following ways:



Ushering



Reading



Altar Guild



Special Music

6 Church Visits and Debriefing time

Lenten Worship Ushering (this is separate from the above 4 worship assisting)

Fall Retreat

Lenten Mentoring

9th Grade Retreat Prior to Affirmation Service

1 Committee Meeting with meeting outline filled out and handed in

Annual Meeting with meeting outline filled out and handed in

1 Council interview

Faith Statement Paper

****Any youth beginning confirmation after 6th grade will work on missed lessons during the Lenten Mentoring time.

To volunteer, contact Cathy Nelson


Phone:   651-257-6300 ex. 14


E mail:  cllcchrised@frontier.com
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